
Employee Grievance Reply Letter 

Complainant information 

Dept：         ID#：          Name：                 Employment Date： 

 

Reply matters：Appeal     Re-Appeal 

Acceptance date： 

Reply date： 

Subject：                   

Explanation： 

 

 

 

Handling opinions/methods： 

 

 

 

 

 

 

Complainant's signature： 

  

 

Date：   Year    Month     Day 

1. If the complainant is dissatisfied with the handling opinion, please file a re-grievance with the 

management department within 30 days from the day after receiving the employee’s complaint 

reply, and provide the reasons and concrete evidence for reference. 

2. The handling opinion of the re-appeal shall be the final decision, and the re-appeal has no option to 

declare dissatisfaction. 

  


